
 

SHREWSBURY HOUSE SCHOOL TRUST 

JOB DESCRIPTION for HEAD  

at 

The Rowans School 

 

Shrewsbury House School Trust (SHST) is committed to safeguarding and 

promoting the welfare of children and young people and expects all staff and 

volunteers to share this commitment. 

 Summary of role:  

To maintain an effective, high quality education for all children in the School in a safe, friendly, 

caring, nurturing and dynamic environment and to ensure that the School satisfies all relevant 

National Standards, including those of ISI. 

 

To provide the School with a clear vision for the future which is set out in a coherently structured 

development plan. 

 

To support and encourage the development of young people in a way which is in keeping with 

the educational aims and values of The Rowans. 

 

To assist the DSL in managing Safeguarding and Child Protection (see separate job description) 

in the Pre Prep and for EYFS. 

 

To be part of The Trust Leadership Team, planning and implementing Trust polices and strategies, 

liaising with Trust staff, Governors and external agencies and professional bodies as required. 

 

 

 

Reporting to: The Executive Head of the Trust 

 

 

 

 

 



 

MAIN DUTIES AND RESPONSIBILITIES 

 

Strategic Management and Leadership of the School 

To provide the School with a clear vision for the future which is set out in a coherently structured 

development plan. 

 

To ensure the School complies with the regulations as set by ISI and relevant external agencies. 

To manage the finances of the School in liaison with the Director of Finance & Resources and 

Financial Controller of SHST. 

To monitor and oversee the ordering, maintaining and updating of resources and the management 

of projects within the School. 

To report regularly to the Governing body and contribute to the wider development of SHST. 

To market the School successfully to prospective parents. 

To play a key role in overseeing the arrangements necessary for all major events at the School 

ensuring they run smoothly, to the expected standard, with professionalism.  

To liaise with relevant external agencies and professional bodies, including IAPS. 

To establish good links with feeder and future schools, promoting The Rowans School and its 

pupils. 

To establish positive relations with the parents and ensure that they are provided with clear 

information about all aspects of their child’s progress. 

To lead the staff team at The Rowans and encourage their continued professional development 

through regular appraisal and training. 

 

Staff 

To lead by example and maintain high standards of professionalism so that staff are motivated to 

achieve the objectives set out in the school development plan. 

To assist in the appointment and induction of new staff. 

To ensure that staff are provided with the relevant training to develop their professional skills. 

To effect the continuing development of a broad and balanced curriculum, delegating to subject 

leaders and consulting with staff across the Trust where appropriate. 

To undertake regular observation and supervision meetings, leading to an annual appraisal. 



 

Pastoral 

To assume a significant senior leadership role as part of SHST clearly and coherently fulfil the 

vision for pastoral care at our School, in line with our Trust-wide aims and ethos. 

To manage the pastoral care and good discipline of pupils. 

To be an outstanding role model for the sorts of exemplary values, personal qualities and 

behaviours we would expect both pupils and colleagues alike to embody for themselves. 

To play a key part in the creation and maintenance of all policies related to the pastoral care of 

our pupils. 

To meet with parents to discuss their children’s continuing personal progress and be prepared 

to offer guidance, support and advice as/when necessary. 

Curriculum 

To initiate and sustain a significant impact upon the identity of the School’s curriculum, helping 

to shape it in a unique and inspiring way. 

To consider and recommend innovations derived from educational research and excellent 

practice elsewhere to drive and enhance the pastoral care of all pupils at our School, maintaining 

a forward-facing approach. 

To make contributions to the programme for assemblies and professional learning sessions, in 

conjunction with the relevant colleagues. 

To keep abreast of educational thought, research and current trends, sharing relevant information 

with colleagues to further develop provision at The Rowans.  

You may also be required to undertake such other comparable duties as the 

Executive Head or Governors require of you from time to time. 

 


